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Graduate Students 
Orientation
2015
Finding Chesnutt Library Resources:      
Books, Articles, Videos and Websites
Mrs. Jan Whitfield, Head of Public Services  
jwhitfield@uncfsu.edu
910-672-1750
Off-Campus Remote Access Through Your 
Network Username and Password; “My 
Library Record” Link n Library Home Page.
Assistance Through Chat, E-Mail, In-
Person, Class, Over the Phone and By 
Appointment
Over 360,000 Print Book Titles and over 
170,000 E-Book Titles
Over 1,040 Current Print Periodical Titles 
Access to over 11,600 Full-Text 
Electronic Journal Titles through NC Live
Over 370 Full-Text Databases and 
Websites That Contain Articles, Books, 
Statistics, Cases, Images, Audio, 
Streaming Videos, Maps, Biographies and 
Other Information Resources.
Laptop and iPad Checkout.
Group Study Rooms with Flat-Screen TVs 
on the 2nd and 3rd Floors
Dells on 1st and Macs on 2nd Floor
Charles W. Chesnutt Library: 24x7 Access
Reference Department
1st Floor of Chesnutt Library
 Staffed by professional librarians (M.L.S.).
 Assistance with using reference materials, the online 
catalog, electronic databases, and basic  Internet 
searching.  
 Assistance with finding books, journal articles, media 
items and relevant Web sites.
 Computer Lab Area with Seventy-plus (70+) computers 
with Microsoft Office 2010 and 2013; Internet 
capabilities; and four B&W printers, one color.
Regular Library Hours
Library Hours are Extended During Midterms and Finals
Monday through Thursday 7:45 a.m. until 12:00 a.m. 
Friday 7:45 a.m. until 10:00 p.m.
Saturday 8:00 a.m. until 5:00 p.m. 
Sunday 2:00 p.m. until 11:00 p.m.
FSU Home Page:  http://www.uncfsu.edu
For 
Chesnutt 
Library
Library Home Page:  http://library.uncfsu.edu
“My Library Record” 
Allows You to Verify 
that You are 
Affiliated with FSU 
and Gives You Off-
Campus Access to 
Materials through the 
Library’s Website
 Access Article and 
Information 
Databases 
 Access E-Books
 Access Electronic 
Course Reserves
 Renew Books Online
 See Any Fines or 
Charges
 Request Articles 
and Loans of Books 
through ILLIAD, 
Our Interlibrary 
Loan System
Found on Library’s Home Page, My Library Record
 Sign In By Entering 
YOUR NETWORK 
USERNAME (First 
Part of Your Email 
Address; Everything 
Before the @ 
symbol)
 Enter YOUR 
NETWORK 
PASSWORD.
 Click on Sign In
Click on “My Library Account” to See What You Have 
Currently Checked Out, Due Dates, Charges and Holds
EXP DATE is the 
End Date of the 
Current Semester
“My Fayetteville State University Account” Will Show Your Current 
Contact Information. A Copy of This and Your Bronco ID Card or 
Driver’s License Will Allow You to Check Materials Out of the 16 Other 
UNC System School Libraries and Use Their Databases On-Site
Requests are processed daily, Monday through Friday. Most requested items are 
received within one week (1 to 7 days) of the date of your request.  Some items 
may take longer if they cannot be obtained locally (2 to 3 weeks).
Click on Interlibrary Loan to Go to ILLIAD to Register as 
a First Time User and Create Your Online Account.  
You Can Then Submit Your Requests Online. You Can Obtain Books, 
Articles and Dissertations from Other Schools, Usually at No Cost. 
On Library’s Home Page, Choose About the Library Tab, 
Then Library Departments, Then Reference, Then 
Reference Shelf of Helpful Websites
There are 
Several 
Reference 
Shelf 
Websites That 
Can Be 
Useful, Like 
the Statistical 
Sources
Avoid Plagiarism  Cite 
Your Sources
PRINT RESOURCES
 Chicago Manual of Style
16th ed. - Ref Z 253 .U69 
2010 
 MLA Handbook for Writers 
of Research Papers 7th ed. 
- Ref LB 2369 .G53 2009 
 Publication Manual of the 
American Psychological 
Association (APA) 6th ed. –
Ready Ref BF 76.7 .P83 
2010 
 A Manual for Writers of 
Term Papers, Theses and 
Dissertations (Turabian) 
8th ed. - Ref LB 2369 .T8 
2013
ONLINE RESOURCES
 American Psychological 
Association, Ohio State 
University Libraries
 APA Style (6th) Quick Guide, 
Dalhousie University Libraries 
 Chicago Manual of Style, Ohio 
State University Libraries 
 Citation Builders at North 
Carolina State University and 
University of North Carolina @ 
Chapel Hill
 Citation Machine, Landmark,
Assists with creating citations in 
APA, MLA, Chicago, Turabian
and Harvard. 
 MLA Style (7th) Quick Guide, 
Dalhousie University Libraries 
LibGuides Page Can Provide Additional Helpful Resources, 
Like the Citation Guides and Educational Leadership

This Guide Contains Information on RefWorks, A Source 
Free to FSU Affiliated Persons That Can Help in Managing 
Your References and Putting Them in Different Citation 
Styles Such as APA, MLA or Chicago

Create a Free Account in RefWorks to Build Your 
Works Cited Page
Finding Books and 
Non-Print Materials

Basic Catalog Search Screen

 Reference Books are located on the First Floor and Do Not Circulate
 Call numbers A-Z
 New Books are located on the First Floor Near the Staircase
 FSU Main Stacks Books, including Juvenile and Oversize are located on 
the Second and Third floor and Can Be Checked Out, Up to 20 for 28 Days
 Call numbers A-K on the Second Floor
 Call Numbers L-Z on the Third Floor, also Oversize, and Juvenile
 Media Center has DVDs, Videos, CDs, and Cassettes on the Second Floor 
that Can Be Checked Out, Up to 3 for 3 Days
 Government Documents and Archives are on the Fourth Floor and Some 
Government Materials Do Circulate, Archives Do Not Circulate
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Finding Databases and 
Journal Articles






Journal Finder Search on Leadership
Icon Legend: Computer=Journal Online; Book=In The Library; 
Envelope=Request Through ILLIAD; Car=Look In Other NC Libraries



You Can Also Look for Specific Articles 
From a Journal’s Issue
Charles W. Chesnutt Library
• Seventy 70+ Computers in Library
• Computer Lab Located on First Floor
• Five Mac Pro Computers in the Media Center 
on Second Floor
• Seven Printer/Copiers; Color on 1st Floor and 
in Media Center on Second Floor
• Laptop and iPad Checkout Program
• Flat Screen Televisions in Medium and Large 
Group Study Rooms on 2nd and 3rd Floors
• Graduate Study Carrel on Third Floor
• Individual Study Carrels on All Floors
• Student Lounge with Vending Machines and 
Flat Screen Television
Copiers are Available on the 1st, 2nd and 4th
Floors and in the Curriculum Lab on the 2nd Floor
 Printing or Copying Using the Last Six Digits of Your Banner 
Number
 Sending to the print location \\hpps02a\Mono or 
\\hpps02a\Color can print anywhere on campus. 
 Students are allowed 375 pages per semester to print or copy, 
with the ability to purchase additional copies at the Cashier’s 
Office and take the receipt to Lyons Science Annex, Computer 
Lab, Room 125 to get the amount added to their account.  
 The default printing is front/back, unless changed. 
 Copies cost $0.09 per page for black and white.
 Copies cost $0.13 per page for color.
 The Library has One (1) Color Copier on the 1st Floor
 Copying From Microfiche or Microfilm
 Copies can be made from the Microfiche and Microfilm readers 
onto paper for free.
